
TO: DIRECTOR, COMMISSIONED PERSONNEL CENTER, CPC

NOAA Form 56-28A U.S. DEPARTMENT OF COMMERCE 
(8-94) NATIONAL OCEANIC AND ATMOSPHERIC ADMINISTRATION 

NOAA COMMISSIONED OFFICER BILLET DESCRIPTION 

TO: DIRECTOR, COMMISSIONED PERSONNEL CENTER, CPC 
FROM: 
ROUTING CODE: 
ADDRESS: 

PHONE NUMBER: 

THRU (Liaison Officer): 

BILLET TITLE: BILLET #: 

RANK REQUESTED: (0-2. 0-3, 0-4, etc.) 

GS/GM EQUIVALENT: 

(This block to be completed by liaison officer) 
IS THIS A NEW BILLET: YES NO 
BILLET PRIORITY: A, B, C, R 

IMMEDIATE SUPERVISOR: TITLE: PHONE NUMBER: 

EDUCATIONAL REQUIREMENTS: 

OTHER QUALIFICATIONS (INCLUDE PARTICULAR SECURITY CLEARANCES, SKILLS, ETC...) 

1. GENERAL DESCRIPTION OF BILLET: 

2. DUTIES AND RESPONSIBILITIES: 
a. Is this a supervisory billet? YES NO 
b. If so, state number and grade of personnel supervised. Number: Grade(s): 

http://www.noaacorps.noaa.gov/bdindex.html


3. CAREER DEVELOPMENT OPPORTUNITIES: 

4. ADDITIONAL COMMENTS: 

SIGNATURE OF SUPERVISOR: DATE: 


	Liaison Officer: NOS Liaison, CDR D. Dreves
	From Name: LCDR Greenawalt
	Routing Code: NCSx3
	Address: SSMC3, Room 6730
1315 East West HWY
Silver Spring, MD 20910
	Telephone Number: 3017132698
	Telephone Extension: 
	Billet Title: Director's Staff, Technical Advisor
	Billet Number: 7242
	Rank Requested: 
	GS_GM Equivalent: 
	New Billet_Yes: 
	Immediate Supervisor: 
	Title: Director, OCS
	Supervisor_Telephone Number: 3017133163
	Supervisor Telephone Extension: 
	Educational Requirements: The educational requirement as upon entry into the Corps.
	Other Qualifications: The incumbent must have knowledge of C&GS programs, activities, procedures, organization, and changing areas of emphasis, must be knowledgeable in the disciplines of geodesy, photogrammetry, hydrography, and cartography, and must keep abreast of the technical advances made in these disciplines
	Billet Description: The incumbent serves as an advisor to the Director, C&GS, to coordinate daily program issues and technical matters.

C&GS is a major program element of the NOS.  C&GS provides the Nation with air and marine navigation charts, as well as geodetic services and products.  The missions of C&GS are carried out by three divisions, the National Geodetic Survey Division, the Nautical Charting Division, and the Aeronautical Charting Division.  C&GS employs almost 1,000 employees and has an annual budget of around $35 million.
	Supervisory Billet_Yes: 
	Supervisory Billet_No: x
	If Supervisory Billet_Number: 
	If Supervisory Billet_Grade: 
	Duties and Responsibilities: The incumbent is supervised primarily by the Director, C&GS, but acts in large measure under ones' own initiative within the framework of guidelines established by the Director and guidance provided by the agency.  The incumbent's work is reviewed in terms of the effectiveness of staff support provided; timeliness of actions taken; initiative, innovative, and ingenuity displayed; and adherence to NOS performance standards.  Performance evaluations are based on overall accomplishments rather than on a day-to-day review of activities.
The incumbent carries out the following duties:
1.  Through daily interaction with the Director and program managers, ensures program consistency by continuous assessment and evaluation of ongoing issues.
2.  Undertakes a variety of special assignments originated by the Director or the incumbent to provide staff assistance on program and policy matters with a view toward improving operations and management of C&GS programs.
	Career Development Opportunities: This billet affords the incumbent an opportunity to learn all aspects of C&GS activities in nautical and aeronautical charting and geodesy.  The incumbent will work directly with Division, Branch, and Section Chiefs on program-related projects.
	Additional Comments: 3.  Participates in the review and analysis of new legislation, regulation papers, and documents which relate to C&GS activities and mission; recommend plans for approval and implementation, or for alteration or rejection by C&GS.
4.  Participates as C&GS representative in cooperative efforts with other elements on NOS and NOAA, with other Federal agencies such as Defense Mapping Agency and US Geological Survey, with state or local government units, and with private groups for the coordination of overall US mapping policy and the exchange of data.
5.  Prepares oral and written reports on C&GS activities for presentation at interagency meetings, explains and defends C&GS position, and negotiates to obtain C&GS desired results.

Qualifications:
2.  Technical aspects require knowledge of data collection and processing techniques necessary for effective use of C&GS computer resources, and for the exchange of information with established databases.
3.  The incumbent must have a thorough knowledge of management principles, practices, methods, and techniques that provide the abilities to plan, organize, and coordinate an effective mapping and charting program.
4.  The incumbent must be well versed in the functional use of micro-computers for word processing, database management, spreadsheets, and telecommunications.
	Supervisor Signature Date: 9/13/1993
	New Billet_No: x
	Billet Priority_A: 
	Billet Priority_B: x
	Billet Priority_C: 
	Billet Priority_R: 
	Return to Billet Description List: 


